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Prepared by: Jeruzalski Computer Services Ltd.

Extract Accpac data and manipulate it in Microsoft Excel

The following example shows how you can extract Accpac data in Microsoft Excel using Database query.
As an example we will extract customer sales for the month of July with the purpose of budgeting
December sales as a 20% increase on July sales.
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Open Excel and under the
Text to Cokumns.... Data menu select “Import
Group and Outine » External Data” and “New
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hooes Dats Source

Databases | Queries | OLAP Cubes | From the list of databases select
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SALDAT" e your Accpac Database ID . Please
SALSYS* note the existing checkmark at the
SAML D" bottom of the Window. This will
SAMSYS* enable you to take advantage of the
il o simplified steps in the Wizard. Click
SVFDAT* OK to go on to the next step in the

g U he Wizard.

_@J ¥V Use the Query Wizard to create/edit queries

Jeruzalski Computer Services Ltd.
Phone: 416-490-1339 Email: support@jeruzalski.ca



Page 2 of 3

Accpac Tips and Tricks
Prepared by: Jeruzalski Computer Services Ltd.

‘Query Wizard - Choose Columns ' Now you have to select the tables
“;;uma“ = T > gl and the fields necessary to build the
Avddalaue:w:dl:w "”"‘""”'sznmmy query. In our example we will use

e ~ [5] [Ravecust < two tables : ARCUS — Customer

CNTINVCPO e Eg{;@m = master file and ARCSM — Customer
333135?:: T | [Avmwvone Statistics.
e oo The fields to select are as follows:
AMTADJHC . NAMECUST

o AMTWRACHY. - (customer name)

N I S e e . CNTYR (fiscal year)

l . CNTPERD (fiscal
period)

@ pevowtion | oina._ | (i Srewann | *  AMTINVCHC (Total
invoices in functional
currency)
= AMTCRHC (Total
credits in functional currency)
= AMTDRHC (Total

debits in functional currency)
If you select one of the fields and click Preview Now you will be able to look at the information contained
in the fields and makes it easier to decide which fields you should use.

-

Query Wizard - Filter Data
Fiter the data to spacdy which rows to include in your query.
If you dont want to fiter the data, chick Next.
Column to filter; Only nclude rows whese:
NAVECUST CNTYR In the next step you can put
CNTYR [ equats | |2007 -l conditions to filter the info you want
eyt R Eihnd 00 to extract: in our example we will
| =1 =] extract the records for year 2007
fiscal period 07; select the field you
c c ;
want and in the drop-down boxes to
| =l =l the right build your criteria:
¢ (o
@] < Back Newd > Cancel |
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Speciy how you want pour data soed.
I you dont want 1o st the data; chek Hext

Sort by =k —
. = Ascendng |
[aMTINVEHE 2
Then by
| =l
I £ 2
-l
E')] < Back I New > I Cancsl ]

[ X}

Query Wizard - Finish

What woudd you like to do next?

@ [fletun Data to Microsoft Excel
" View data or edit query in Microsoft Quety
" Create an OLAP Cube from this quety
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You can also sort the records, for
example from the highest amount
to the smallest.

In the last step the Wizard also
gives you the possibility of saving
the query for later use (click Save
Query and give the query a
name).

Click Finish to complete the
Wizard.

cBock [ P | concel |
Budget
NAMECUST CNTYR | CNTPERD | AMTINVCHC | AMTCRHC | AMTDRHC | Total December
Dr. Dan Penn 2010 7 753.25 0 0| 753.25 903.9
Mr. Ronald Black 2010 7 565.4 0 0 565.4 678.48

To manipulate the info create a new column to total your invoices , debits and credit and an additional
column to add a new budget column showing a forecasted 20 percent increase in sales for December

compared to July.

Similar to the example above you can extract Accpac info in Microsoft Word and Microsoft Access,
manipulate and report on the data without affecting your “live” Accpac data.
Please contact us if you have a specific scenario that you might need assistance with.
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